ONCHAN DISTRICT COMMISSIONERS

Hawthorn Villa,
79 Main Road, Onchan.

ORDINARY MEETING

1st October 2026
Sir/Madam

You are hereby summoned to attend an ORDINARY Meeting of the Authority to be held in the
Boardroom at HAWTHORN VILLA, 79 MAIN ROAD, ONCHAN to transact the undernoted
business on:

Monday 5t October 2026

7:00 pm - Board Meeting

which will be followed by a meeting of the Board sitting IN COMMITTEE. Items on this agenda
marked (P) will be considered in private, and correspondence is circulated separately.

Please note that the minutes referred to in the agenda have yet to be confirmed by the
Authority as a true and correct record of proceedings at the various meetings, and will be
published after ratification.

Yours faithfully

e
o

i

R PHILLIPS
CHIEF EXECUTIVE/CLERK
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ODC MEETING 5 October 2026 ORDINARY MEETING

9.

10.

11.

12.

13.

14.

185.

16.

17.

Finance and General Purposes:
9.1 (P) Quarter 1 Management Accounts (Appendix 9.1)
Consideration of any Reports from the Clerk or other Officer:
10.1 Standing Order 5 (Delegation of Power) — Review (Appendix 10.1)
Consideration of any relevant correspondence (already circulated unless indicated):
None.
To answer any questions asked under Standing Order 25:
None.
To answer any Motions in the order in which notice has been received:
None.
Environmental and Technical Services:

141 Play Inclusive Play Areas (PIPA) Report (Appendix 14.1)

Housing Matters:

15.1 Public Sector Housing (General Needs) (Allocations) Policy 2026 (Appendix 15.1)
15.2 (P) Social Housing — Mutual Exchnage of Properties Request (Appendix 15.2)
15.3 (P) Housing Allocation HA 5089 — Appeal (Appendix 15.3)

Chairman’s Announcements:

Dates for Diary:

Date ‘ : Organisation Event : Time

5 Octobér 2026 Onchan District Commissioners Board Meeting 7:00 pm

13! October 2026 Onchan District Commissioners Commissioners Surgery — 2:00 pm to 3:00 pjm
Heywood Court

19" October 2026 Onchan District Commissioners Board Meeting 7:00 pm

Any other URGENT business as authorised by the Chair for consideration
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» Expanded employee responsibilities to require notification where an injury, iliness,
fatigue or other consequence of secondary employment could affect their duties
with the Authority.

» A specific process for applications made by the Chief Executive/Clerk.

e Whistleblowing and protection from detriment provisions for employees who raise
genuine concerns relating to undeclared interests or conflicts; and

e [Expanded the review and appeal arrangements.

Alternatives Considered but not Recommended:

Option 3

That the Board resolves not to adopt the Secondary Employment and Business Interests
Policy appended to the Chief Executive/Clerk's report dated 21 September 2026 and
acknowledges that, in the absence of a formal policy, matters relating to secondary
employment, business interests and external activities will continue to be considered on a
case-by-case basis without a defined governance framework or approval process.

Standing Orders:

Not applicable.

Resource Impact:

Not applicable.

Financial Impact:

Not applicable.

Legal and/or Insurance Impact:

There are no immediate legal implications arising from the Board's decision. However, if
the policy is not adopted, the Authority will continue to manage secondary employment
matters without a formal governance framework. This may increase the risk of inconsistent
decision-making and could make it more difficult for the Authority to defend allegations of
unfair treatment, inconsistency or discrimination should any future employment-related
dispute arise.

Equality Impact:

Not applicable.

Climate Change Impact:

Not applicable.

Consultation with Others:

Not applicable.

General Data Protection Regulations and/or Confidentiality Impact:

Not applicable.
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DRAFT 1

1. PURPOSE

Onchan District Commissioners (“the Authority”) recognises that employees may wish
to undertake paid or unpaid work, voluntary activities, self-employment or other
business activities outside their employment with the Authority.

The Authority does not seek to restrict employees from undertaking legitimate activities
outside their employment. However, secondary employment or other external activities
must not conflict with the interests of the Authority, adversely affect an employee’s
ability to perform their duties, create unacceptable health and safety or working-time
risks, or involve the inappropriate use of Authority information or resources.

This Policy sets out the requirements for obtaining approval for secondary
employment, declaring relevant business interests, and the procedures by which such
matters will be considered and managed.

2. SCOPE
This Policy applies to all employees of the Authority.

For the purposes of this Policy, secondary employment includes:

. employment with another employer,;

. self-employment or running a business;

. consultancy, freelance or contract work;

. paid directorships or other paid appointments; -

. regular voluntary or unpaid work where it may affect the employee’s duties or
create a conflict of interest; and

. any other external work or business activity which could reasonably affect the

employee’s employment with the Authority.

Occasional personal activities which haVe no connection with, and no reasonable
potential to affect, the employee’s work for the Authority would not normally require
approval. ‘ ‘

Business interests include any external appointment, office, financial or business
interest, trusteeship, committee membership or other activity which is not secondary
employment but which could reasonably give rise to an actual, potential or perceived
conflict with the employee’s duties or the interests of the Authority. This may include,
for example, a significant shareholding or other financial interest in an organisation, an
unpaid advisory or consultancy role, a directorship or partnership, or a position held as
an elected member of any public body, or as a governor or trustee.

Employees must disclose any such business interest where they reasonably consider
that a conflict may arise. Routine personal, social, recreational or community activities
which have no connection with the employee’s duties and do not give rise to a conflict
do not need to be declared.

The requirement to obtain prior approval for secondary employment does not normally
apply to the Authority’s casual or zero-hours workers, unless otherwise required by
their terms of engagement. However, all workers must disclose any business interest
or external activity which creates, or could reasonably be perceived as creating, a
conflict of interest with their work for the Authority.
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DRAFT 1

5. APPLICATION PROCEDURE

An employee wishing to undertake new secondary employment must complete the
Secondary Employment Permission Request Form at Appendix 1 and submit it to the
Chief Executive/Clerk before the proposed activity commences. The same procedure
applies where an employee is declaring existing secondary employment which has not
previously been approved, in accordance with Section 4.

Where a candidate for a post with the Authority indicates, at interview or on
appointment, that they intend to retain existing secondary employment or have a
relevant business interest, this should be discussed with them before their start date.
Existing secondary employment should be recorded using the Secondary Employment
Permission Request Form, while a relevant business interest should be declared in
writing in accordance with Section 4.

The employee must provide sufficient information to allow the request to be properly
assessed, including:

the name of the secondary employer or organisation;

the nature of the work or business activity;

the proposed role and duties;

whether the activity is paid, unpaid, voluntary or self-employed;
the proposed start date and, where applicable, end date;

the expected hours and days of work; and

the location at which the work will be undertaken.

The employee must also declare whether the: proposed activity could:

. affect their ability to perform their Authority role effectively;

. create an actual, potential or perceived conflict of interest;

. involve the use of confidential information, equipment, systems, contacts or
other Authority resources;

. affect their availability, working hours, rest periods, wellbeing or health and
safety; or '

. affect the reputation or interests of the Authority.

Employees are expected to provide complete and accurate information and to raise
any matter about which they are uncertain.

6. ASSESSMENT OF REQUESTS
The Chief ExecuﬁVé/CIerk will consider each request on its individual circumstances.
In considering an application, regard should be given to:
6.1 Performance and availability

Whether the proposed secondary employment is compatible with the employee’s
existing duties, responsibilities, working arrangements and required availability.

6.2 Conflicts of interest

Whether the activity creates, or could reasonably be perceived as creating, a conflict
between the employee’s private interests and their responsibilities to the Authority.
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DRAFT 1

An employee who decides to stand for election to any public body must formally inform
the Chief Executive/Clerk as soon as practicable so that any necessary arrangements
can be agreed. Any post subject to political restrictions will be identified in its job
description, together with that is restricted.

7. IMMIGRATION AND WORK PERMIT COMPLIANCE

Employees are responsible for ensuring that they have any immigration permission,
work permit or other authorisation required to undertake secondary employment.

Where an employee’s right to undertake secondary employment is subject to
immigration or work permit restrictions, the employee must satisfy the Authority that
any necessary permission has been obtained before commencing the secondary
employment.

Approval under this Policy does not constitute confirmation by the Authority that an
employee is legally entitled to undertake the proposed secondary employment.
Employees who are uncertain about their position should obtain appropriate advice or
guidance from the Isle of Man Government.

Where the Authority becomes aware that approved secondary employment may be
contrary to an employee’s immigration or work permit conditions, the approval may be
suspended or withdrawn while the position is clarified.

Before approval is suspended or withdrawn under this section, the employee will be
given an opportunity to discuss the position, as provided in section 10 of this Policy.
This section applies in the same way to every employee who holds a permit.

8. PERSONAL TAX IMPLICATIONS

Employees are responsible for their own tax and National Insurance affairs arising from
secondary employment or other external activities.

Approval of secondary employment by the Authority does not constitute tax advice.
Employees should ensure that any secondary income is properly declared and should
contact the Isle of Man Income Tax Division or obtain independent advice if they are
uncertain about their tax obligations.

The Authority will operate payroll deductions in accordance with the tax code and other
instructions issued to it by the relevant authorities.

9. DECISION

Following consideration of the request, the Chief Executive/Clerk may:

. approve the request;
. approve the request subject to conditions; or
. refuse the request.

The Chief Executive/Clerk will provide a decision to the employee within 10 days
workings of receiving a completed request form. If no decision has been made within
10 working days, the employee may refer the matter to the Chair to raise with the Chief
Executive/Clerk.
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DRAFT 1

11.

12.

13.

The employee will normally be given an opportunity to discuss the concerns before
approval is withdrawn or conditions are materially changed.

Any decision to withdraw approval should be confirmed in writing, together with the
reasons.

In addition to any review prompted by a change in circumstances, the Chief
Executive/Clerk should review approved secondary employment and declared
business interests at least annually to confirm that the information previously provided
remains accurate, that any identified conflicts continue to be appropriately managed
and, in the case of secondary employment, that any conditions attached to approval
continue to be met.

EMPLOYEE RESPONSIBILITIES

Employees are responsible for:

. seeking approval before undertaking secondary employment covered by this
Policy;
. declaring any business interest which creates, or could reasonably be

perceived as creating, a conflict of interest in accordance with this Policy;

providing complete and accurate information;

complying with any conditions attached to approval;

maintaining appropriate confidentiality;

ensuring Authority resources are not used without permission,;

ensuring that external commitments do not adversely affect their Authority

duties; and e

. notifying the Chief Executive/Clerk promptly of any material change in
circumstances. ~

Employees must also notify the Chief Executive/Clerk if a conflict of interest or other
relevant concern arises after approval has been granted.

FAILURE TO DECLARE SECONDARY EMPLOYMENT OR BUSINESS
INTERESTS

Subject to the transitional arrangement outlined within section 4 of this Policy, failure
to disclose secondary employment or a business interest where disclosure is required
under this Policy, providing materially inaccurate or misleading information, breaching
conditions attached to an approval, undertaking secondary employment during a
period of sickness absence where, having considered the employee’s explanation and
any medical advice, the Authority reasonably concludes that it is inconsistent with the
reason for the absence or with that advice, breaching immigration restrictions, or
continuing secondary employment after permission has been withdrawn, may be
addressed under the Authority’s Disciplinary Policy and Procedure.

Any action taken will depend upon the circumstances and seriousness of the matter.
A late or mistaken declaration, made without intent to conceal, will normally be
resolved informally.

DATA PROTECTION, CONFIDENTIALITY AND PROTECTED DISCLOSURES

Information provided in connection with a secondary employment request will be
handled appropriately and in accordance with the Authority’s Data Protection Policy
and applicable data protection requirements.
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DRAFT 1

Authority. Any questions regarding this Policy should be directed to the Chief
Executive/Clerk.
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DRAFT 1

Could the work affect your availability, working hours, rest
periods, wellbeing, or health and safety?

Could the work affect the reputation or interests of your
primary employer?

Where applicable, do you require any immigration or work
permit permission to undertake the proposed secondary
employment?

Yes /No/
N/A

If yes, please provide
details of the permission
held or required.

| confirm that the information provided is accurate and that | will notify the Chief
Executive/Clerk immediately if any details change. | understand that permission may
be refused, withdrawn, or made subject to conditions where appropriate.

Employee signature

Date

4. Chief Executive/Clerk Assessment

Is the secondary employment compatible with the
employee’s current role and responsibilities?

Are there any conflict-of-interest, confidentiality,
reputational, wellbeing, or working-time concerns?

Are any conditions required if permission is granted?

5. Decision

Decision Approved / Approved with conditions / Refused

Conditions or reasons for
refusal

Review date, if applicable

Chief Executive/Clerk
name

Chief Executive/Clerk
signature

Date
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Key Amendments following further Review

inclusion of;

e Detailed statutory references.
e Specific rather than generalised data protection obligations.

¢ Reporting timescales; and
e Reference to external providers (Impact Professional Services) as the Authority’s
Data Protection Officer.

Alternatives Considered but not Recommended:

That the Board resolves not to adopt a Code of Practice for the Proactive Publication of
Information.

Standing Orders:

Not applicable.

Resource Impact:

No significant resource implications are anticipated.

Financial Impact:

No additional expenditure is anticipated.

Legal and/or Insurance Impact:

The Code does not create any new statutory obligations but provides a framework to
assist the Authority in meeting its existing responsibilities.

Equality Impact:

Following completion of Equality Impact Assessment screening, no adverse equality
impacts have been identified.

Climate Change Impact:

No significant climate change impacts have been identified.

Consultation with Others:

Executive Assistant/Officer and Housing Manager — Onchan District Commissioners.

General Data Protection Regulations and/or Confidentiality impact:

The Code introduces a structured framework, including a pre-publication checklist and
incident reporting procedure, for managing the data protection implications of proactive
publication (see Sections 7 and 12, and Appendices A and B of the Code). No adverse
impact is anticipated provided that framework is followed.
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DRAFT 1

1. SCOPE

This Code of Practice applies to all information held by Onchan District Commissioners
(“the Authority”) in the exercise of its statutory functions. It applies to the Board, its
Committees (such as the Health and Safety Committee), and to all employees of the
Authority, and covers information published via the Authority's website, social media
channels and notice boards, or made available for inspection where online publication
is not practicable.

This Code does not apply to joint committees on which the Authority is represented,
as the publication of information relating to those bodies is governed by the
arrangements and responsibilities of the relevant joint committee.

2. POLICY

The Authority resolved to create and formally adopt a Code of Practice for the
Proactive Publication of Information at the meeting of the Board of Commissioners
held on 1tJune 2026.

The Authority already publishes a significant amount of information consistent with
good practice; this Code recognises that practice as a benchmark, assesses it against
the models referenced in Section 6 below, and identifies and addresses any gaps.

3. PURPOSE
The purpose of this Code is to guide the Authority as to what information it should

routinely publish, what should be redacted or withheld, and how and where information
should be made available, so as to:

. reduce reliance on Freedom of Information requests as a source of information,
and the officer time taken to process them;

. improve the transparency and accountability of the Authority's processes;

. highlight the rationale and reasoning for policy decisions; and

. encourage greater and more meaningful participation by members of the public

and stakeholders, by showing current issues and the options considered to
address them.

In doing so, this Code gives practical effect to the Nolan Principles of Public Life, in
particular the principles of Openness and Accountability.

4, BACKGROUND AND LEGAL CONTEXT

Following the passing of the Freedom of Information Act 2015, members of the public
may submit requests for information to Local Authorities, provided that information is
not exempt. This Code should be read alongside Section 10 of the Freedom of
Information Act 2015 Code of Practice, which provides further guidance on the
proactive release of information by public authorities.

This Code has been developed with reference to two established good-practice
frameworks, neither of which imposes additional statutory obligations on the Authority:

. the draft Isle of Man Government Proactive Publication of Releases: Code of
Practice for Public Sector Authorities (July 2022) which, although not formally

Code Proactive Publication of information

Page 3 of 13


















DRAFT 1

setting review dates as part of the approval process for new information;
maintaining a schedule of information due for publication;

training and encouraging officers to consider publication as they prepare
information (“thinking FOI” as they write, and marking material for redaction at
the point of drafting);

treating the decision to publish new information as a deliberate step whenever
that information is approved; and

incorporating checks on this Code into the Authority's records management
procedures and document review cycles.

11. ROLES AND RESPONSIBILITIES

11.1 Board

The Board is responsible for:

approving this Code and any material amendments to it;

supporting the Authority's commitment to proactive publication and
transparency; and

receiving an annual report on compliance with this Code.

11.2 Chief Executive/Clerk

The Chief Executive/Clerk is responsible for:

overall ownership and implementation of this Code;

co-ordinating compliance across the Authority;

ensuring that appropriate arrangements are in place for the review and
publication of information;

approving information for publication, or ensuring that it has been approved by
another authorised officer, before it is placed in the public domain;

consulting the Authority's Data Protection Officer before publication where a
document contains personal data;

resolving or escalating any significant gaps in compliance; and

reporting to the Board on compliance at least annually.

11.3 Heads of Department

Heads of Department are responsible for:

identifying information within their areas that should be considered for proactive
publication;

ensuring that information provided for publication is accurate, current and
complete;

reviewing published information relating to their areas in accordance with the
review periods set out in this Code; and

identifying information that may require redaction or further consideration
before publication.

11.4 Officer(s) Responsible for the Website

The officer(s) responsible for maintaining the Authority's website are responsible for:

publishing information approved for publication;

ensuring that published information is presented in an accessible and
appropriate format;

maintaining and updating published information as required; and

Code Proactive Publication of information
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DRAFT 1

Date Isle of Man Information Commissioner notified
(must be within 72 hours of becoming aware, where
feasible):

Is notification to affected individuals required because
of a likely high risk to their rights? (Yes / No, with
reasons and date notified):

Code Proactive Publication of information

Page 13 of 13



PA 26/00483/B
Return Date
16/10/2026

PA 26/00734/B
Return Date
16/10/2026

8.1

PLANS LIST

Applicant/Address

Mr Mukunda Measurie
1 Main Road

Onchan

IM3 1BA

Recommendation — Approve

Peveril Rifle Club
Peveril Rifle Range
Slieau Lhost Range
A18 Mountain Road
Onchan

IM10 1MM

Recommendation — Approve

Description

Installation of replacement shopfront

Removal of a berm and the creation of a new
berm encompassing existing additional land into
the rifle club









Standing Orders:

Standing Order 5 (Delegation of Power)

5.1 — All Members of the Board acting in representation of the Board at a committee,
association, or other body shall be subject to the full Board’s approval where a resolution
or decision is required.

Resource Impact:

Not applicable.

Financial Impact:

Not applicable.

Legal and/or Insurance Impact:

Not applicable.

Equality Impact:

Not applicable.

Climate Change Impact:

Not applicable.

Consultation with Others:

None.

General Data Protection Regulations and/or Confidentiality Impact:

Not applicable.

Appendices:

None.

For Members Consideration.

ROSS PHILLIPS
CHIEF EXECUTIVE/CLERK
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